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1. OBIIME ITOJIOXEHHA

1.1. Hacrosimas JAOJDKHOCTHAA UHCTPYKIIUAS OIPEACIIACT O6513&HHOCTH, mpasa ¥ OTBETCTBCHHOCTD
OTBETCTBCHHOTIO 3a 06pa60Txy HNepCOHAJIbHBIX JTaHHbIX.

1.2. PemieHue o Ha3HAYEHUH HA JIOJDKHOCTH ¥ 00 0CBOOOXKIEHUH OT JOJDKHOCTH MPUHUMACTCS JUPECKTOPOM.

1.3. Ha 10/DKHOCTB OTBETCTBEHHOTO 32 00pabOTKy MepCOHAIBHBIX JaHHBIX HA3HAYAETCS JIMLIO,
HMeronIee Beicliee npodeccronanbHoe 00pa3oBaHue U CcTax paboTsl B 06nacT 06paboTKH EPCOHANBHBIX
JTaHHBIX HE MEHEee TpeX JIeT.

1.4. OtBeTCTBEHHRIN 32 06pabOTKY NePCOHANBHBIX JAaHHBIX B CBOEH [EATEIBHOCTH PYKOBOACTBYETCS:

e JCUCTBYIOUIMMH HOPMATUBHBIMHU JOKYMEHTaMH 10 BOTIPOCAM BBITIOJIHSIEMO# paboThl;
e YCTaBOM OpraHU3allMH, JIOKAIbHBIMH HOPMATHBHBIMHU aKTaMH OpraHHU3aliH;
e HACTOSAIIEH NOMKHOCTHON HHCTPYKLIUEH.

1.5. OTBeTcTBEHHBIH 32 00pabOTKY MePCOHATBHBIX JAHHBIX JOJKEH 3HATh!

e PYKOBOASILIME MAaTEPHAJIBI [10 OPraHHU3aLMK TPY./a H YIIPaBICHHS MPOH3BOACTBOM;

e TPYHOBOE 3aKOHOAATEIILCTBO;

e JIOKYMEHTBI, ONpENEIAIOIEE NOIUTHKY OnepaTopa B OTHOMIEHHH 06paboTKU MePCOHATBHBIX
JIAHHBIX, JIOKAJIbHBIX aKTOB 110 BOIIpocaM 00pabOTKH MEepCOHANBHBIX JAHHBIX, & TAKIKE JOKAIbHBIE
aKThl, YCTAHABJIMBAIOLIUE IPOLIELyPbl, HAIIPAB/ICHHBIC HA MPEJOTBPALEHHE U BLISIBIIEHHE
HApPYUIEHUH 3aK0HOaTENbCTBA PD, yecTpaHeHHE OCTEICTBUI TAKUX HAPY IEHHH;

e METOJbI IPUMEHEHHS PABOBBIX, OPraHU3AHOHHBIX U TEXHHUECKHX MeP 110 00eCIIeYeHHIO
0€30MacHOCTH IePCOHATBHBIX JaHHBIX;

e MEpbI OCYIIECTBICHHS BHY TPEHHET0 KOHTPOJIA U (HJIH) ay IWTa COOTBETCTBHS 00paboTKH
HNEPCOHATBHBIX JaHHBIX;

e TMOPSIIOK OLIEHKH BPE/Ja, KOTOPhIH MOXKET ObITh NPUIHHEH CyOBeKTaM HEPCOHATBHBIX JaHHBIX B
Cllyyae HapylIeHHUs QeaepaabHOr0 3aK0Ha, COOTHOUICHHE YKA3aHHOTO BPE/Ia U IPHHHMAEMBIX
OIIEpaTOPOM Mep, HAIPABIEHHBIX HAa 00eCTIeYeHUE BHITIOTHEHUS 00SI3aHHOCTE],
IPELYCMOTPEHHBIX HACTOSIIUM (eIepaTbHbIM 3aKOHOM;



° IropuTM O3HaKOMIIeHHs paboTHHKOB OnepaTopa, HeMmoCPeICTBEHHO OCY IECTBIISIOIIMX
00paboTKy HEePCOHANBHBIX JAHHBIX, C MOJOKEHUSIMH 3aKOHOIATENbCTBA PD 0 NEePCOHATBHBIX
NaHHBIX, B TOM YHCIe TPEOOBaHHAMH K 3aIMHUTE IEPCOHATBHBIX JAHHBIX, JOKYMEHTaMH,
ONPEIETIIOIUMH TOJIMTHKY OlepaTopa B OTHOLIEHHH 00pabOTKH MePCOHATBHBIX TaHHBIX,
JIOKATBHBIMH aKTaMH 110 BoIpocam 00paboTKH NepCOHANBHBIX JaHHBIX, U (HIH) 06yueHHe
yKa3aHHBIX PaOOTHHKOB;

® OpraHM3alMIO TPYJa U YIpaBlIcHHs;

e METOHBI yyeTa KaJapoB;

* TIOPSIOK pa3pabOTKK HOPMATHBHBIX MATEPHAJIOB /UIs 3ALIHThI IePCOHAILHBIX JAHHBIX;

® OCHOBBI TEXHOJIOTHH ITPOH3BOICTBA;

° MEPENOBOH OTCYECTBEHHBIN U 3apyOeKHBIH OIBIT B 061acTH 06pabOTKH MePCOHATBHBIX JAHHbIX.

1.6. OtBeTcTBeHHBIH 32 06pabOTKY NEPCOHATBHBIX JAHHBIX IO TYUHSETCS JUPEKTOPY.

1.7. Ha Bpemst OTCYTCTBHS OTBETCTBEHHOTO 3a 00PaGOTKY MEPCOHATBHEIX JAHHBIX (OTIYCK, GOIE3Hb 1 np.)
€ro 00s3aHHOCTH UCTIONHAET JINIO, HA3HAYCHHOE B YCTAHOBIEHHOM TOPSIIKE.

2. JOJDKHOCTHBIE OBSI3AHHOCTU
OrtBeTcTBEHHBIH 3a 00pabOTKY IEPCOHATBHBIX IAaHHBIX 00I3aH:

2.1. Opranu30BBIBATH IPHUHATHE NPABOBBIX, OPrAHU3ALHOHHBIX M TEXHHUECKHX Mep /U1 00eCTedeHH s
3allMThI ICPCOHATBHBIX IAHHEIX OT HEHPaBOMEPHOTO HIH CITy4aifHOTO JOCTYTA K HUM, HX YHHYTOKCHHS,
H3MEHEHHS], 5JIOKNPOBaHMS!, KOIMPOBAHHSL, TIPEOCTABIIEHHUS], PACTIPOCTPAHEHHS, A TAKIKE OT HHBIX
HEIIPAaBOMEPHBIX JICHCTBHIA.

2.2. OpraHu30BbIBATH i OCYIIECTBIISIT BHY TPEHHUI KOHTPOITb 33 COOIIOIEHHEM YIIOJIHOMOYEHHBIMH Ha
00paboTKy NepCOHANBHBIX JaHHBIX TPeGOBAHMIT 3aKOHOAATEIbCTBA PD B 06MacTH NIEPCOHAIBHBIX TaHHBIX, B
TOM 4HCJI€ TPeOOBAHUI K 3alTHTe MePCOHAIBHBIX TaHHBIX.

2.3. Opranu3oBbIBaTh I0BEJIEHHE 10 CBEICHHS yIIOTHOMOYEHHBIX Ha 06paboTKy II€PCOHAIBHBIX JAHHBIX
TOTIOKEHHH 3aKOHOAaTenbeTBa P® B 06nacTH NepCOHATBHBIX JaHHBIX, TOKANBHBIX aKTOB 10 BOIIPOCaM
06pabOTKK IIepCOHATIBLHBIX JaHHBIX, TPeOOBAHMI K 3alIIHTe NEPCOHAIBHBIX JAHHBIX.

2.4. OpraHu30BbIBaTH NpHEM H 00paboTKy 00parieHuii 1 3ampocoB cyGBEKTOB MEPCOHANIBHBIX JaHHbBIX UK
HX [IPCICTABATENEH, @ TAKKE OCYIIECTBIATE KOHTPOIb 33 IPHEMOM H 00paGoTKOMN TaKHX oOpalieHHii i
3aMpOCOB.

2.5. B ciyyae Hapymienus TpeGoBaHHI K 3aLHTe IEPCOHATBHBIX JAHHBIX IPHHAMATH HEOGXOIUMBbIE MEPBI
110 BOCCTaHOBJICHHIO HAPYICHHBIX 1IpaB CyObEKTOB NEPCOHANBHBIX JaHHbBIX.

2.6. OcyliecTBIIsITh BHYTPEHHUH KOHTPOJIb 33 COOMIOEHHEM ONIEPATOPOM H ero paGoTHHKAMHE
3aKOHO/IATENBCTBA PP 0 repcoHanbHbIX TaHHBIX, B TOM YHCIie TpeGoBaHHuil K 3alIuTe MepCOHAbHBIX
JTAHHBIX.

2.7. HOBO}IHTB J10 CBCACHHA pa6OTHI/IKOB Orepatopa MoJIOKEHMS 3aKOHOAaTeIbeTBa PD o INEPCOHATIbHBIX
AaHHBIX, JIOKAJIBHBIX aKTOB IO BOIIPOCaM 06pa6OTKH MEepCOHANIBHbIX JAaHHBIX, Tp66OBaHI/Iﬁ K 3alIuTe
MEPCOHANIBHBIX JAHHBIX.

2.8. bIOKHpPOBATH HEMPABOMEPHO 06padaThIBaEMBbIE MEPCOHATBHBIE JAHHBIE, IPEKPAIIATS 00paboTKy
HEePCOHAIBHBIX TaHHBIX B COOTBETCTBHH C 3aKOHOLATEILCTBOM P®.



2.9. VBeNIOMIISTH CyOBEKTOB ePCOHANBHBIX JAHHBIX 00 YCTPaHEHHUH 0Ny IIEHHBIX HAPYIIEHHIT npu
00paboTKe UX MepCOHANBHBIX JAaHHBIX.

2.10. IIpoBOXHTD OLEHKY BPEJia, KOTOPEIH MOXKET GbITh IPUUHHEH CYGBEKTaM ePCOHATBHBIX TAHHBIX B
CilyHae HapyIICHHUs 3aKOHOAATeNbeTBa PO 0 riepcoHabHbIX TaHHBIX, COOTHOLICHHS yKa3aHHOTO Bpesa 1
NPUHUMAEMBIX OTIEPaTOPOM Mep, HAMPABIEHHBIX Ha 00eCHeUeHHe BBITIOHEH S 00S3aHHOCTE!H,
IPEy CMOTPEHHBIX 3aKOHOAAaTeNbLCTBOM P® B 00acTu 06paboTKH W 3aIHTHI IEPCOHATBHBIX JAHHBIX.
2.11. Yu4acTBOBaTh B paCCMOTPEHHH NIPOEKTOB PEMIEHA TI0 BOTIPOCaM CBOEH KOMTIETEHIIHH.
2.12. PyKOBOZWT IOMYMHEHHBIMY M KOOPIHHHPOBATH A€ATENLHOCTh CTPYKTYPHBIX [opa3ieieHu i
NPEIIPHATHS B 00J1aCTH 00pabOTKH TepCOHANBHBIX AaHHBIX.

3.IIPABA
OtBeTcTBeHHBIH 32 06pabOTKY MEPCOHATBHBIX JAHHBIX HMEET IIPABO:

3.1. 3HaKOMUTECS € MNpOoCKTaMHu peme}mﬁ PYKOBOZCTBA OpraHu3anyy, KaCaroUIMMHCS €0 IesITEILHOCTH.

3.2. BHOCHTH Ha PacCMOTPEHHE PYKOBOJICTBA IPEUIOKEHHS [0 COBEPIIEHCTBOBAHHIO paGOTHI, CBA3AHHOM ¢
0053aHHOCTSIMH, MPETyCMOTPEHHBIMU HACTOSIIEH HHCTPYKIHEIH.

3.3. [lomyuats OT pykoBOMTENEH CTPYKTYPHBIX MOAPA3IETCHHH, CICHHUATHCTOR uHpOpPMALIHIO U
JOKYMEHTBI, HEOOXOAMMBIE 17Is1 BBINOHEHHS CBOMX JI0JDKHOCTHBIX 0OS3aHHOCTEH.

3.4. TpeGoBatk OT pyKOBOJCTBA P AIPUSTHS OKA3aHUs CONCHCTBHS B HCMOTHEHHH CBOUX MOIKHOCTHBIX
o0si3aHHOCTEH U IpaB.

4. OTBETCTBEHHOCTb
OTBeTcTBEHHDIH 32 00PaGOTKY MEPCOHATBHBIX JAHHBIX HECET OTBETCTBEHHOCTD:

4.1. 3a HeHaJyeXKaliee UCTIONHEHHE HITH HEUCTIOJHEHHE CBOMX JIOJDKHOCTHBIX O6GS3aHHOCTElH,
IPpe/lyCMOTPEHHBIX HACTOALICH JOIDKHOCTHOH HHCTPYKIMEH, — B IpeieNiax, ONpeaeeHHbIX
JEHCTBYIOLIMM TPYAOBBIM 3aKOHOAATEIHCTBOM P®.

4.2. 3a HapyIIeHHs], COBEPUICHHBIE B IPOLIECCe OCYLIECTBIICHHS CBOEH JEATEIBHOCTH, — B IIpeenax,
ONPENEICHHBIX ICHCTBYIOIMM aIMUHUCTPATHBHBIM, YIOJIOBHBIM U IPaKIAHCKUM
3aKOHOIATEILCTROM PD.

4.3. 3a IpUYHHEHNE MATEPHATIBHOTO yIlepba — B HPeJieNax, Onpe/ieNeHHbIX AeiiCTBYFOLIHM
TPYZOBBIM H IPayKAaHCKHM 3aKOHOIATENECTBOM PO.

5. [IOPSIIOK ITEPECMOTPA JIOJDKHOCTHOM UHCTPYKIIUMU

5.l I[O.H)KHOCTH&H HHCTPYKIHUSA IEPECMATPUBACTCS, H3MEHAECTCS U JIOMIOJIHIETCH 10 MEpEe
H€O6XOlII/IMOCTI/I, HO HE PEIKE OAHOI'C pasa B IISIThH JIET.

5.2. C npHKa30M O BHECEHHH H3MEHEHHIH (IOMONHEHHIT) B 10/KHOCTHYIO HHCTPYKIHIO 3HAKOMSITCS
TIOJI HOAIMHCH BCe PA0OTHUKH OPTaHU3aIUH, Ha KOTOPBIX PACIpPOCTPaHSIeTCs AeHCTBIE 3TOM
UHCTPYKIIHH.



JIOIDKHOCTHASt HHCTPYKIHs pa3paboTaHa B COOTBETCTBHH C MIPUKa30M JHUpEKTOpa
oT 14.01.2025r.

C macrosiie# HHCTpYKIHeH o3HaKoMIeH(a).
Onun sK3eMIIAp noTywnsi(a) Ha pyKd 1 06s3yI0Ch XPaHHTh Ha pa6ot7/j MECTe.
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